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Security Anformation
11 September 1952

MEMORANDUM FCOR: Deputy Director, Administration
ATTENTICH :+ Classification and Wage Diviasion
FROM t Assistent to the Director
SUBJECT $ Reellocation of Orade

1., It is requested that éonsideration be given to reallocating
Job 8 on the Cable Secretarlat Table of Orgenization from Secrotary-
Receptionist, GS-5 to Administrative Assistant, GS-7.

2, This sction is considered necessary in order that the grade
of the position may be in conformity with the duties.

3, Prompt action would be eprreciusted in order that persomnel
now on duty within the Agency mey be interviewed end assignuent to the
vacancy expedited, It is essential that the vacancy be filled quickly
by somecne familier with the function end organizatiom of CIA,
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Memorandum for DDA, frdm Assistant
Director, dated 11 Seplember 1952,
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NEW OFFICE TOTALS

OfG COMP 3L ORI O CLASS S

OFFICE OR STAFF OFFICE CODE c APPROVAL DATE CONTROL NO. |
LATRZ=4= 15 Sept. 1952 277 Page 1 of 2 Pages
DELETIONS Securily Iniermation ADDITIONS NET CHANGE ORGANIZAT|ON
anp BSANIZATION. o SERIES & GRADE | POSITION NO. AN e A e SERIES & GRADE | POSITION N0, | 1o onrate linaonins e corae
MESSAGE CENTER MESSAGE CENTER
SECRETARLAT SECRETARIAT
Secretary (Steno) GS-318 5 122 Adm Assistant 0S=301 7 125
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Approved

The T/0 changes tisted above are hereby approved.
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